








































































































































































exceed certain thresholds. You are responsible for informing us of all foreign investments, so we may properly advise 
you as to your filing obligations. 

Foreign filing obligations 
You are responsible for complying with tax filing requirements of any other country. You acknowledge and agree that 
we have no responsibility to raise these issues with you and that foreign filing obligations are not within the scope of 
this engagement. 

Ultimate responsibility 
You have fmal responsibility for your income tax returns. We will provide you with a copy of your electronic income 
tax returns and accompanying schedules and statements for review prior to filing with the IRS and state taxing 
authorities (as applicable). You agree to review and examine them carefully for accuracy and completeness before you 
sign them. 

You will be required to verify and sign a completed Form 8879, IRS e-jile Signature Authorization, and any similar 
state equivalent authorization form before your returns can be filed electronically. 

CPA Finn Responsibilitiey 
Unless otherwise noted, we will perform our services in accordance with the Statements on Standards for Tax Services 
("SSTS") issued by the American Institute of Certified Public Accountants ("AICPA"). 

Bookkeeping assistance 
We may deem it necessary to provide you with accounting and bookkeeping assistance solely for the purpose of 
preparing the income tax returns. These services will be performed solely in accordance with the AICP A Code of 
Professional Conduct. Additional charges may apply for such services. 

Errors, fraud, or theft 
Our engagement does not include any procedures designed to discover errors, fraud, or theft. Therefore, our 
engagement carmot be relied upon to disclose such matters. 

Estimated Tax Payments 
You may be required to make quarterly estimated tax payments. We will calculate these payments for the 2016 tax year 
based upon the information you provide to prepare your 2015 tax returns and have no obligation to update 
recommended payments after the engagement is completed. 

Government inquiries 
This engagement does not include responding to inquiries by any governmental agency or tax authority. If your tax 
return is selected for examination or audit, you may request we assist you in responding to such inquiry. 

Tax Advice 
Our advice is based upon facts, assumptions, and representations as stated and tax authorities that are subject to 
change. Tax authorities include but are not limited to the Internal Revenue Code, regulations, Revenue Rulings, 
Revenue Procedures, Private Letter Rulings and court cases. We will not update our advice after the conclusion of the 
engagement for subsequent legislative or administrative changes or future judicial interpretations. To the extent we 
provide written advice concerning federal tax matters, we will follow the guidance contained in U.S. Treasury 
Department Circular 230 ("Circular 230"), §10.37, Requirements for Written Advice. 

Arguable Positions 
We will use our judgment to resolve questions in your favor where a tax law is unclear, assuming there is reasonable 
justification for doing so. If there are conflicting interpretations of the law, we will explain the possible positions that 
may be taken on your return. We will follow the position you request, provided it is consistent with our understanding 
of the applicable tax code, laws, regulations, and their interpretations. If the IRS or state tax authorities later contest the 
position taken, there may be an assessment of additional tax, interest, and penalties. We assume no liability, and you 
hereby release us from any liability for such additional tax, interest, and penalties or other fees and assessments. 

Listed Transactions and Transactions of Interest 
You acknowledge your responsibility to inform us of any listed transactions or transactions of interest as designated by 
the IRS. You agree to hold us harmless with respect to any additional taxes, penalties, or interest imposed on you by 
taxing authorities resulting from your failure to timely notify us, in writing, of all such transactions in order to facilitate 
the timely preparation and filing of your tax returns. 

Extensions of Time to File Tax Returns 
It may become necessary to apply for an extension of the filing deadline if there are unresolved tax issues or delays in 
processing, or if we do not receive all of the necessary information from you on a timely basis. Applying for an 
extension of time to file may extend the time available for a government agency to undertake an audit of your return or 
may extend the statute of limitations to file a legal action. All taxes owed are due by the original filing due date. In 
addition, extensions may affect your liability for penalties and interest or compliance with government or other 
deadlines. 



Penalties and Interest Charges 
Federal, state, and local taxing authorities impose various penalties and interest charges for noncompliance with tax 
law, including, for example, failure to file or late filing of tax returns, and underpayment of taxes. You, as the taxpayer, 
remain responsible for the payment of all taxes, penalties, and interest charges imposed by taxing authorities. 

We rely on the accuracy and completeness of the information you provide to us in connection with the preparation of 
your tax returns. Failure to disclose, or inadequate disclosure of income or tax positions, may result in the imposition of 
penalties and interest charges. 

Any controversy or claim arising out of or relating to this contract or engagement, or breach thereof, except actions by 
us to enforce payment of our professional invoices, shall be settled by arbitration administered by the American 
Arbitration Association under its Arbitration rules for Professional Accounting and Related Services Disputes, and 
must be filed within three years from the filing of the returns, notwithstanding any statutory provision to the contrary. 
In the event of arbitration or other claim brought against us, any judgment you obtain shall be limited in amount, and 
shall not exceed the amount of the fee charged by us, and paid by you, for the services set forth in this engagement 
letter. In no event will we be responsible for any additional tax that may be assessed against you or any interest or 
penalty that may be assessed against you with respect to such additional tax. 

Our professional fee for the services outlined above is based upon the complexity of the work to be performed, and our 
professional time, as well as out-of-pocket expenses. In addition, this fee depends upon the timely delivery, availability, 
quality, and completeness of the information you provide to us. You agree that you will deliver all records requested to 
our staff to complete this engagement on a timely basis. 

We appreciate the opportunity to be of service to West Central Industries, Inc. Please date and execute the enclosed 
copy of this Agreement and return it to us to acknowledge your agreement with its terms. We will not initiate services 
until we receive the executed Agreement. 

Very truly yours, 

Accepted By: 

Date: 



Steve Okins 

From: Janell Sommers 
Sent: 
To: 

Monday, June 24, 2019 8:15 AM 
Steve Okins; Marvin Calvin 

Subject: FW: 2020 City Budget Civic Requests 

Please see message below. 
Janel I 

From: Renee Nolting <Renee@wciservices.org> 
Sent: Saturday, June 22, 2019 3:49 PM 
To: Janel! Sommers <jsommers@willmarmn.gov> 
Subject: RE: 2020 City Budget Civic Requests 

Hello Janell, 
We appreciate the opportunity to apply for City of Willmar funding for Willmar Meals on Wheels. I will be submitting 
and application prior to the deadline. 

Renee Nolting 
WCI Executive Director 
Phone: 320-235-5310 ext. 203 
Cell: 320-894-7401 

WCI (West Central Industries) provides jobs skills training, employment and non-vocational opportunities for 
persons with physical and mental disabilities residing in West Central Minnesota. 

From: Janell Sommers [mailto:jsommers@wil lmarmn.gov] 
Sent: Wednesday, )une 12, 2019 11:50 AM 
To: Renee Nolting <Renee@wciservices.org>; 'cindyc@wciservices.org' <cindyc@wciservices.org>; Janes Miller personal 
<miller603@icloud.com>; 'bfischer@willmarlakesarea.com' <bfischer@willmarlakesarea.com>; 
'alana@kandiyohicountyfoodshelf.com' <alana@kandiyohicountvfoodshelf.com>; Ken Warner 
<kwarner@willmarareachamber.com>; Community Integration Center (communityintergrationcentre@gmail.com) 
<communityintergrationcentre@gmai l.com>; Kandiyohi County Fair (kandifair@hotma il.com ) <kandifa ir@hotmai l.com>; 
business@thebarntheatre.com; gojack86@hotmail .com 
Cc: Steve Okins <sokins@wil lmarmn.gov>; Marvin Calvin <mcalvin@willmarmn.gov>; Ike Holland 
<!Holland@willmarmn.gov>; bgramentz@wil lmarm.gov 
Subject: 2020 City Budget Civic Requests 

Good morning, 

Attached please find a scanned informational memo and the application for funding form (also attached in 

excel format) for funding for your organization in the coming year. The deadline to return this information to 

Finance Director Steve Okins (sokins@wi llmnarmn.gov) or P.O. Box 755, Willmar, MN 56201 is July 10, 
2019. A paper copy will also be mailed for your convenience. 
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